
SCRIBES  

For each day of class someone will be designated as a “scribe” This scribe will be responsible for filling out a scribe 

sheet and collecting extra copies of all of the handouts for that day.  

At the end of the hour or at home that evening, the scribe will use the blog set up on Mrs. Kiel’s weebly.com site 

(Kiel Contributors) and make an electronic copy of the notes for online viewing.  The online copy should include ANY 

and ALL assignments or discussions that occurred during the class period.    

The scribe will then three-hole punch the scribe sheet and the extra handouts and place them CHRONOLOGICALLY into 

the SCRIBE binder.  If you are absent, it will be your responsibility to consult to SCRIBE binder, copy the notes from 

the SCRIBE sheet and take any handouts from the day(s) that you were absent.  

ANY student, who does not consult the SCRIBE binder after an absence, will not be given the opportunity to make 

up any missed work. This includes TESTS and PROJECTS!  In other words, if you do not consult Ms. Kiel after you 

were absent to make-up a test or turn in a project, you will be given a ZERO for that test or project.  Students will be 

allowed a one day deadline extension for each day that they were absent.  

Commonly Asked Questions:  

1. What if someone who is assigned to Scribe is absent?  

The next student in line will switch days with the student that is absent and the absent student will Scribe on 

the day that they return.  

2. How do I know if I am supposed to Scribe?  

There is a calendar on the bulletin board where every student on the class has selected a day to become 

SCRIBE.  This is YOUR DAY TO SCRIBE.  It is your responsibility and your grade. If you do not sign up for a day, 

you will not be given an opportunity at a later date to receive credit, so make sure you do so ASAP. 

3. What if someone does a “poor job” Scribing or does not scribe at all?  

The scribing assignment is worth 50 exam points. If a student chooses not to Scribe, for whatever reason or 

the/she does a poor job, as determined by Mrs. Kiel, that student will receive a “0” for their grade.  

 

TO SCRIBE ONLINE: 

Go to www.rkiel.weebly.com 

Click on Kiel Contributors  

Type in the events and assignments for the day.  

You may add some personal commentary, if you choose, but remember to keep it intellectual and 

somewhat professional.  

Any Other QUESTIONS?  Just ask.   
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